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POSITION DESCRIPTION – EDUCATIONAL LEADER 
Quality Area 4                                                              August 2021 

 
Background 

At Robina Scott Kindergarten we believe the first few years of education are fundamental in preparing a child with 

the skills necessary to become a lifelong learner.  

We aim for each child to discover their full potential. Most importantly, to nurture each child’s resilience, joy, 

creativity, respect and confidence, ability to belong and shape their world.  

Throughout this journey, we aim to develop an environment of positive and trusting relationships, which we believe 

underpins the foundations for a desire to learn.  

STATEMENT OF COMMITMENT TO CHILD SAFETY 

At Robina Scott Kindergarten we are committed to child safety. We want children to be safe, happy and empowered 

and have zero tolerance of child abuse. We understand our legal and moral obligations to treat all concerns seriously 

and to report allegations and concerns about a child/ren’s safety and wellbeing to authorities.  

We are committed to the cultural safety of all children, including Aboriginal children, children from culturally and/or 

linguistically diverse backgrounds, and to providing a safe environment for children with a disability. 

 
POSITION OBJECTIVE 

The Educational Leader role supports and mentors educational staff, striving for a high quality, developmentally 

appropriate educational program, using the approved learning frameworks, the Early Years Learning Framwork and the 

Victorian Early Years and Development Framework, and our philosophy as a base for planning, promoting and assessing 

learning within the Kindergarten.The Educational Leader works collaboratively with all teachers and educators to assist 

in program consistency as well as being a primary support to the committee on behalf of all staff.  

Together the Educational Leader and the Service Leader form the leadership team at Robina Scott Kindergaretn and 

connect the staff and the Committee of Management, developing a culture of respect and communication throughout 

the Robina Scott Kindergarten team. 

 

ORGANISATIONAL RELATIONSHIP 
The Educational Leader reports to the Service Leader and works closely with the Committee of Management (Approved 

Provider) ensuring open communication on all issues pertaining to the educational program, educational staff 

professional development and management and regulatory requirements of the service. The Educational Leader has 

direct line management responsibility for all early childhood teachers and educators at the centre.   

 

RESPONSIBILITIES AND DUTIES 

• Under the National Quality Framework, accept the role of Educational Leader as discussed in the Education and 

Care Services National Regulations  

• Lead the provision of high quality early childhood education and care promoting the organisation philosophy. 

• Promote, support and monitor the development, implementation and evaluation of relevant and responsive 

child-centred programs.  

• Support and supervise educational staff in their work at the service, promoting informed and reflective 

professional practice. 

• Actively model and practise effective leadership and facilitate democratic participation in centre decision making. 
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• Guide the development of organisational policies, procedures and practices to promote and support high quality 

and cost effective service provision. 

• Support integrated service delivery through the development of professional networks with contacts outside the 

Service, including child health and other specialist services, schools, parenting and family support services.  

• Promote and support professional development for staff, including attending and leading professional 

development sessions. 

• Develop and maintain cooperative and harmonious relationships and work in collaboration with others to 

prevent and/or resolve difficulties. 

• Work with the Service Leader to ensure that all statutory requirements with respect to the Service are being met 

or exceeded (e.g National Quality Framework, Approved Kindergarten Program Provider, funding agreements, 

other relevant legislation and regulations) 

• Work with the Service Leader to lead the service through the Assessment process with the Regulatory Authority 

• Engage all stakeholders in the self assessment process, development and ongoing implementation of the Quality 

Improvement Plan as part of the NQF.  

• Promote and support reflective practice in all staff, and commitment to continuous quality improvement.  

 

Key Selection Criteria  

• Qualification in Early Childhood Education, qualifications need to meet Approved Kindergarten Program 

Provider Teacher Recognition requirements. 

• Highly developed written and verbal communication / presentation skills.  

• Ability to self manage and meet timelines. 

• Demonstration of initiative and innovation. 

• Knowledge of the Early Years Learning Framework, Victorian Kindergarten Learning Guideline and the National 

Quality Standards is essential. 

• General knowledge and/or the ability to rapidly acquire knowledge of relevant legislations. 

• Professional presentation and attire.  

 

ESSENTIAL SKILLS AND COMPETENCIES 

Specialist skills and knowledge 

• Have an outstanding knowledge of early childhood development and education 

• Have an outstanding knowledge of legislation, regulations and standards, including Child Safe Standards governing 

the operation of children’s services 

• Proven skills in leading, developing, documenting and implementing a high quality, developmentally appropriate 

education program for kindergarten children in consultation with relevant stakeholders 

• The ability to plan, work and manage time effectively with minimal supervision 

• Ability to identify areas for improvement and can demonstrate delivery of change and improvement initiatives 

• Good judgement and initiative 
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Interpersonal skills 

• Well developed leadership, organisational, time management and self-motivation skills 

• Excellent interpersonal skills and an ability to communicate effectively with children, the committee of 

management, parents, other staff and professionals 

• Ability to work in a cooperative, flexible and professional manner with children, parents, staff and committee of 

management 

• Strong ability to build cohesive and highly effective teaching teams  

• Ability to ensure confidentiality of information 

• Good communication and mediation skills 

• Ability to communicate warmly with children, families and other staff members. 

 

Essential requirements 

• Qualifications suitable for an early childhood teacher under the Education and Care Services National Law, 

Education and Care Services National Regulations and the DET Kindergarten Funding Guide 

• Be registered as an Early Childhood Teacher with the Victorian Institute of Teaching, and continue to 

renew/maintain the registration during the course of employment 

• Approved First Aid qualifications covering first aid and emergency management of asthma and anaphylaxis, 

recognised by ACECQA 

• Current Mandatory Reporting certificate 

• Knowledge of all relevant regulations and statutory requirements, including the EYLF and NQS. 

• Ability to work in partnership with parent management committee, families and the wider community 

• Ability to mentor and support staff to grow and develop professionally 

• Current VIT or Working with Children Check 

• Police check 
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Acknowledgement  

I, ............................................................. acknowledge that I have read and understood the key result areas described 

in this Position Description and agree to carry out my duties to meet these outcomes to the best of my ability. I also 

understand that at times I may be required to undertake additional duties relevant to the position that are not listed in 

this statement and that fall within my competency and skill set. I have received a copy of this Position Description.  

 

Employee       

 

Name: .................................................................................  

 

Signed: ................................................................................  

 

Date: ........../.........../.............  

 

Executive Committee Member  

 

Name: ................................................................................  

 

Signed: ................................................................................ 

 

Date: ........../.........../.............  

 

 


